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Zoe Anne Bernardo

	Objective

	
	Dedicated business diploma student seeking to gain experience and background in the sales and retail industry. Extremely motivated and keen to learn. I also enjoy working with people and this reflects through my lively personality. 

	Education

	
	July 1997 – July 2000


True Light Middle School
Guang Zhou, China

High School Diploma
· Mathematics

· Biology

· Geography

· Chemistry 

· Politics

· Physics

· Arts and History

July 2000 – February 2002 

Guang Dong University of Foreign Studies                   Guang Zhou, China 

Communications

· English Spoken & Written

· Chinese Arts & History

· Computer Studies

· Mathematics

July 2002 – November 2002

Auckland Institute of Studies                                  Auckland, New Zealand

Upper Intermediate English

July 2003 – Current

New Zealand Institute of Education                       Auckland, New Zealand

New Zealand Diploma of Business

· Marketing Principles

· Economics

· Accounting

· Communications

· Market Management

· Computer Concepts

	Work experience

	
	May 2003 – November 2003
E-PACS Wholesale NZ
 MACROBUTTON EmptyMacro [  City, State  ] 
Part-time Cashier/Customer Service
· Customer relations
· Cash handling

· Stock Management & Ordering

November 2003 – Current                   Horizon Computer Solutions Ltd

Accounts Administration

· Office filing

· Data entry

· Accounts reconcilliation

	Languages

	
	· English

· Chinese Mandarin

· Chinese Cantonese

	Interests and activities

	
	· Computers
· Traveling

· Food
· Sports & Fitness

	References

	
	Amy Lau

Manager

E-PACS Wholesale Super Mart
Phone: 09 272 9151

Davy Bernardo

Director

Horizon Computer Solutions Ltd

Mobile: 021 729 434


